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POLICY:

Staff ensures a process is followed that is consistent with the mission of the Employment Services
Program team for job placement of offenders.

PROCEDURE:

1. Employment is approved in consultation with the offender’s supervising agent and the

Employment Services team.

2. For offenders in the residential program, the resident completes the employment verification
form provided by the facility. Upon submission of a resident’s request for employment
approval, the Employment Services Program staff, or designee, reviews the facility
employment verification form.
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